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Value Added Tax Rules, 2053 (1996) 

(Amendment up to 2072) 

 

In exercise of the powers conferred by Section 41 of the Value Added Tax Act, 2052 (1995), 

Government of Nepal has framed the following Rules. 

 

Chapter - 1 

 

Preliminary 

 

1. Short Title and Commencement:  

 

(1) These Rules may be called as "Value Added Tax Rules, 2053 (1996)". 

 

(2) These Rules shall commence on such date as appointed by Government of Nepal by a 

Notification published in the Nepal Gazette. 

 

 

2. Definitions: 

 Unless the subject or the context otherwise requires in these Rules,- 

 

(a) "Act" means the Value Added Tax Act, 2052 (1995). 

 

(b) "Tax period" means the period for which a tax-payer has to submit tax return   pursuant 

to Section 18 of the Act. 

 

(c) "Tax return" means the return submitted by a tax-payer in respect of the tax    required 

to be paid by him for carrying on transactions subject to tax during the tax period. 
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Chapter - 2 

 

Provision relating to registration 

 

3. Applications for registration :  

 

(1) Any person who is involved in any transaction at the time of commencement of the Act 

has to make an application for registration in the format as referred to in Schedule- 1 to the 

concerned Tax Officer within Ninety days of the date of commencement of the Act. 

 

(2) Any person who desires to be involved in any transaction after commencement of the Act 

has to make an application for registration in the format as referred to in Schedule - 1 to 

the concerned Tax Officer prior to beginning the transaction. 

 

(3)  If any person who makes an application for registration under Sub-rule (1) or (2) is a 

partner, application has to be made in the format as referred to in Schedule-2 and 

accompanied inter alia, by the full details of partnership. 

 

 

(4) Examination of application: 

 

(1) The concerned Tax Officer may require the applicant to submit such other additional    

details and documents as well as may be deemed necessary in examining the details 

and documents accompanied with the application made under Rule 3. It shall be the 

duty of the applicant to submit the additional details and documents so required to the 

concerned Tax Officer within Seven days of such requirement. 

 



3 
 

(2) In cases where any one has made an application to register any transaction not          

required to be registered as mentioned in Subsection(3) of Section 10 of the Act, the 

concerned Tax Officer has to give information to the applicant within seven days of 

the date of application, setting out that registration of the transaction is not required. 

 

 

(5) Issuance of certificate of registration: If the concerned Tax Officer deems it proper to 

register upon examining the application made for registration pursuant to Rule 3, he has to 

register the transaction carried on by or intended to be carried on by the applicant and 

issue a certificate of registration bearing registration number as well, in the format as 

referred to in Schedule -3 to the applicant within thirty days of making application. 

 

 

(6) Entrepreneur carrying on small transaction not required to get registered: 

 

(1)  Notwithstanding anything contained in Rule 3, only person who has carried on 

transaction with a turn over not exceeding Fifty lakh Rupees and in case of goods and 

services, who has carried on transaction with a turnover not exceeding Ten lakh  

Rupees in the last Twelve months as mentioned in Section 9 of the Act is not required 

to get his transaction registered 

Provided that, any person who imports the goods amount to export price of Ten 

Thousand Rupees or more per annum for business purposes into the Nepal has to get 

his transaction registered. 

 

(2)  Notwithstanding anything contained in Sub-rule (1), if an entrepreneur carrying on 

small transaction desires to get his transaction registered at his own will, he may make 

an application pursuant to Rule3. If an application is made for registration of 
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transaction at one's will, the Tax Officer has to complete examination procedure as 

referred to in Rule 4 and register the transaction as mentioned in section 9. 

 

6(a) Provision related to contract 

Any government entity, public institution or association or registered person having 

allotted any contract to any person, they shall have to inform the   related IRO about the 

contract and payment of tax to the contractor before such payment. Government entity, 

Public institution, or association or registered person while providing contract in excess 

of rupee Two Million per annum or while receiving consultancy services in excess of 

rupee One Lakh per annum should give to or receive from only a registered person. 

 

6(b) Special Provision related to contract 

Any person who is constructing building, apartment, shopping complex or similar 

infrastructure prescribing by IRD for commercial purpose amounting more than rupees 

Five Million, he has to get it constructed only from registered person. 

 

(7) Special circumstance where transaction has to be registered: 

 

(1) If any person has any ground to presume that his transaction may exceed Fifty lakh 

rupees, he has to make an application, setting out such ground, in the format referred to 

inSchedule-1, to the concerned Tax Officer to get the transaction registered. 

 

(2)  If there does not exist any ground for presumption as mentioned in Sub-rule (1) but the 

turnover of transaction carried on by any person exceeds Fifty Lakh Rupees, the person 

carrying on such transaction has to make an application in the format referred to 

inSchedule-1 to the concerned Tax Officer to get the transaction registered within 

Thirty days of the date of such excess. 
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(3) ………………. 

 

(4) A person dealing in supply of goods and services mentioned in Section 10 referred to 

sub-section (2) of the Act is required to get his transaction registered within 30 days 

from the date of this sub-rule come in to effect. 

 

(5) Notwithstanding anything mentioned in rules, if following transactions occurs for the 

purpose of taxable goods or services by any person, such transaction shall have to be 

registered in tax office. 

 

a) At the time of inspection by the Tax officer the stock of the Taxable goods 

exceeds the limit prescribed IRD based on the nature of the goods. 

 

b) .…………… 

 

c)…………… 

d) Any person who received business loan from any bank for exceeding Ten 

lakhs rupees annually. 

 

(6)  In case a person carrying a Business transaction which is not registered, then the 

Tax officer may give order to such person to register within thirty days, then the person 

should be registered in such period. 

 

7(a) Special Provision related to Temporary Registration: 

 

(1) Any unregistered person, willing to engaged in any Taxable transactions of goods or 

services at fair, exhibition and similar activities as organizer or participant shall have to be 

temporarily registered under VAT before starting such transaction as per 10(a). 
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(2) Any person whose income is presume on such program, is required to deposit 2% of such 

presume income to IRD under sub-rule(1). 

 

(3) Any application received by IRD or Tax service Department, then the Tax officer should 

give the certificate of VAT registration including Registration Number under sub-rule (1). 

 

 

(4)  The person has to submit the return of the transaction ant shall have to pay the tax there on 

within 7 days from the completion of fair or exhibition further after completion of such 

event, the person has to cancelled such temporary registration within 7 days under sub-rule 

(3). 

 

(5)  Any application received by IRD regarding cancellation of Registration, then the Tax 

officer on inspection of his/her Tax return details and inform the applicant of such 

cancellation within 15 days under sub-rule(4). 

 

 

(6)  Deposit as prescribed under sub-rule (2) is adjusted under sub-rule (4). 

 

(7) On inspection as prescribed under sub-rule (5), if additional tax amount is reported, then 

the tax officer shall order an applicant to file within 3 days of such order. However if he is 

unable to file within 3 days, then it shall be deducted from his deposit ,as well as if it is 

unable to fulfill from such deposit, then the remaining amount shall be claimed from 

Programmer. 
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(8) Determination of amount of transaction: 

 

The amount of any transaction shall, for purposes of registration the transaction, be 

determined on the basis of buying or selling price of the transaction during the last Twelve 

months, whichever is higher. The person registered has to keep the records supporting the 

amount of transaction at the site of transaction and show the records as and when required 

by the Tax Officer. 

   

 

(9) To give the notice of change of place:  

 

(1) If any registered person has to change the place of his/her transaction, he has to give 

information thereof to the concerned Tax Officer prior to Fifteen days of such change. 

 

(2) Upon receipt of the information as referred to in Sub-rule (1) if the concerned Tax 

Officer deems that the place of transaction to be changed falls within working scope of 

another Tax Officer, he has to give information thereof to the concerned officer within 

Seven days of receipt of such information. 

 

 

(10) Notice to be given to change nature or object of transaction: 

 

(1) Any registered person, no later than Fifteen days prior to changing the nature 

or object of his transaction has to give notice thereof to the concerned Tax 

Officer. 
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(2)  Upon receipt of the notice as referred to in Sub-rule (1), the concerned Tax 

Officer, has to change the nature or object of the transaction of the registered 

person and give information thereof to such registered person. 

 

 

(11) Transfer of transaction :  

 

(1)  If any registered person transfer the transaction having being carried on by 

him to any other person fully or partly, he has to give information thereof, 

setting out all the details, to the concerned Tax Officer in the format referred 

to in Schedule-4 within Seven days of from the date of transferred of such 

transaction. 

 

(2)  If the transaction is transferred pursuant to Sub-rule (1), the rights, powers 

and liabilities of the transferor shall also been transferred subject to the 

terms of transferal. 

 

(3)  The concerned Tax Officer may give necessary direction to both the parties 

related with the transfer of transaction before him in respect of the liabilities 

to be fulfilled by them under the Act and these Rules. It shall be their duty to 

abide by the direction so given. 

 

 

(12) Process of cancellation of registration: 

 

(1) If the registration of a registered person has to be cancelled owing to any 

circumstance mentioned in Sub-section (1) of Section 11 of the Act, and such 

registered person or his/her heir, in the event of his absence, makes an 
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application, setting out the circumstance for cancellation of registration, and 

accompanied by the tax return as referred to in Schedule -11 and the amount of 

tax to be paid, to the concerned Tax Officer to have registration cancelled 

within Thirty days from the date of occurrence of the circumstance for 

cancellation of the registration or if the concerned Tax Officer is confident that 

the registration of the registered person has to be cancelled because of 

existence of he circumstance as mentioned in Sub-section (1) of Section 11, the 

concerned Tax Officer has to get the concerned registered person to pay the 

outstanding tax amount, cancel registration of such person and give 

information thereof to the concerned registered person or his heir or 

Department. 

 

(2) If the registered person has requested to cancelled the registration required to 

submit vat return under sub-rule (1) until cancellation of registration or within 

Three month 

 

(3) If the registered person has requested to cancelled the registration then it is a 

duty of tax officer for providing information to such person about the 

cancellation, within, Three month of submission of application. 

 

(4) After the commencement of the clause, if a person person carrying any 

transaction in which VAT has been levied less than the limit prescribed under 

the Act, then registration of such person shall be cancelled by the tax 

department under sub-rule (1)(2)&(3) 

 

 

(13)  Use of registration number:  
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A registered person has to use his/her registered number in the transaction as 

mentioned in Sub-section (6) of Section 10 of the Act as well as in the following 

documents related with the transaction to be carried on by him/her:- 

(a) Documents relating to income-tax,  

(b) Documents relating to application to be made to banks and financial institutions 

for a loan of more than One Hundred Thousand Rupees for business and industrial 

purposes,  

(c) Documents relating to export and import. 

 

 

(14) Issuance of duplicate copy: 

 

(1) If the certificate of registration of transaction obtained by a registered person 

under Rule 5 is torn, lost or otherwise destroyed, such person has to make an 

application, accompanied by One Hundred Rupees as fee for duplicate, to the 

concerned Tax Officer to get duplicate copy of such certificate.  

 

(2) Upon receipt of the application within 15 days as referred to in Sub-rule (1),The 

concerned Tax Officer has to issue a duplicate copy of the registration of 

transaction. 

 

 

14(a) Provision of tax plate. 

 

Every registered person should display his certificate of registration in his premises 

visible by everyone as mentioned by tax department within 30 days from the date of 

commencement of the rule. 
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Chapter - 3 

 

Place and time of supply 

 

(15) Determination of place of supply of goods:  

The following place shall be deemed to be the place of supply of goods:- 

 

(a)  The place of movable article sold and transferred, where such article has 

been sold or transferred, 

 

(b) In respect of immovable goods of which place cannot be changed 

despite the change of its ownership, the place where such goods are 

situated. 

 

(c)  In respect of a good imported, the customs point in the Nepal from 

which such good is imported into the Nepal, 

 

(d)  Where any producer or seller has supplied any good to himself, the 

place where the producer or seller of such good is situated. 

 

 

(16) Determination of place of supply of service:  

 

The place of supply of service shall be the place where benefit is taken from the 

service. 
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Chapter - 4 

 

Provision relating to invoice and market price 

 

(17) Tax invoice :  

 

(1)  Except as otherwise permitted by the Tax Officer, a registered person shall, in 

applying any goods or services, have to give tax invoice to the recipient in the 

format as referred to in Schedule – 5 and Schedule 5a.while issuing such 

invoice types of goods size, model, and brand shall be mentioned. 

 

1(a) Notwithstanding anything mentioned in sub-rule (1) when goods or services 

are sold according to sub-section (7) of section 14 of the act invoice shall be 

issued in the format referred in schedule 5b. 

 

(2)  Tax invoice has to be clearly and visibly written on the front page of the 

invoice to be given to the recipient pursuant to Sub-rule (1).A registered person 

has to make arrangement that such tax invoice has to be prepared in triplicate, 

the original copy thereof has to be given to the recipient, the second copy 

separately recorded for its submission as and when required by the office, and 

third copy recorded for purposes of own transaction of the registered person. 

 

(3)  …………. 

(4) …………. 

(5) ………….. 
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(18) Short tax invoice:  

 

(1)  Notwithstanding anything contained in Rule 17,if any registered person is 

to sell any goods by retail and makes an application, setting out the same, to 

the concerned Tax Officer, the concerned Tax Officer may give permission 

to the registered person to issue a abbreviated tax invoice in the format as 

referred to in Schedule -6instead of the tax invoice as mentioned in Rule 17 

in selling any goods by retail. 

 

(2)  In cases where number of goods of small value have been sold, the 

abbreviated tax invoice to be given pursuant to Sub-rule (1) shall mention 

the name of each good separately. 

 

(3)  A recipient who takes abbreviated tax invoice upon purchasing goods under 

Sub-rule (1) shall not be entitled to deduct tax pursuant to Section 17 of the 

Act. 

 

(4)  A registered person who gives the abbreviated invoice to the recipient 

pursuant to Sub-rule (1) has to maintain records thereof as follows: - 

 

(a) Duplicate copy of the original invoice has to be prepared and 

maintained, 

 

(b)  In cases where transaction has been carried on by keeping 

duplicate copy of till roll, that has to be added each day, 

 

(c)  To maintain records of value of each transaction including tax 

thereon. 
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(5)  If any person registered pursuant Sub-rule (4) is found not to have 

maintained the records to be maintained by him, the Tax Officer may cancel 

the permission to issue short tax invoice pursuant to Sub-rule (1). 

 

(6)  Notwithstanding anything contained elsewhere in these Rules, if transaction 

of more than Five Hundred Rupees has been carried on, abbreviated tax 

invoice shall not be issued under these Rules and despite the carrying on the 

transaction of less than that amount, it shall be the duty of the registered 

person to issue-the tax invoice as referred to in Rule 17 to the recipient who 

requests for such tax invoice. 

 

(7)  The total figure of tax, from abbreviated invoice, shall be calculated by 

multiplying the invoice price with tax fraction. 

 

Explanation: "Tax fraction", for purposes of this Sub-rule, means the quotient 

derived by dividing the rate of tax by the total obtained from adding 100 to the 

rate of tax. Rate of tax = Quotient /Rate of tax+100 

 

18(a)  Issuance of tax invoice through cash machine or computer software: 

Department can instruct any taxpayer to use cash Machine and if it is instructed, 

such taxpayer shall shall have to use cash machine for his transaction. But the 

taxpayer who obtained permission for issuing tax invoice through computer 

software shall have to issue tax invoice accordingly. 

(19) Issuance of tax invoice not required:  

For the purpose of sub-section (1)of section 14 of the act, a person who carriage out 

transaction of used goods of a value exceeding Ten thousand rupees, need not issue 
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a tax invoice in such cases where the selling price is less than the buying price of 

the goods supplied by him. 

(20) Credit or debit note:  

 

(1) If a registered person has to issue a credit or debit not because of change in the 

price of the goods or service supplied by him, he has to write down credit or 

debit more in such note clearly and set out therein the following matters as well: 

 

(a) Serial number, 

 

(b) Date of issue, 

 

(c) Name, address and registration number of supplier, 

 

(d) Name, address of recipient, and registration number if he/she is a 

registered person, 

 

(e) Name and date of tax invoice related with transaction, 

(f) Details of goods or services and of credit and debit, 

 

(g) Amount of credit or debit, 

 

(h) Amount of tax of credit or debit. 

 

(2) A registered tax payer has to maintain monthly account of the credit or debit 

note as referred to in Sub-rule (1). 
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(21) Where payment made in foreign currency:  

In issuing the tax invoice upon payment of convertible foreign currency from the 

recipient’s consideration of the supply of any goods or services, the supplier has to 

issue the tax invoice by setting down there in the amount in Nepalese rupees 

equivalent to the foreign currency as per the foreign exchange rate specified by the 

Nepal Rastra Bank on the date of transaction. 

 

 

(22) Process of determination of market value:  

 

(1) In determining the market value pursuant to Section 13 of the Act, the Tax 

Officer shall determine the market value by studying the transaction and price 

of similar other sellers registered in respect of similar transaction. 

 

 

(2)  In cases where the market price of any goods or services cannot be determined 

as mentioned in Sub-section (3) of Section 13 of the Act, the Director General 

has to determine the price on the basis inter alia, of the information received 

by him/her from the registered persons of similar kind in that respect. 
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Chapter - 5 

 

Records of Transaction 

 

(23) To maintain records:  

 

(1) For purposes of the Act and these Rules, a registered person has to maintain the records of 

the following notice, documents and details: 

 

(a) Notices as referred to in Schedule - 7. 

 

(b) Records relating to business, account, cash receipt and payment. 

 

(c) Tax invoices and short tax invoices issued by him. 

 

(d) Tax invoices and short tax invoices received by him. 

 

(e) All documents related with import and export made by him/her. 

 

(f) All debit and credit notes which certify the increase and decrease of the price of the goods 

and service purchased and sold by him and other documents pertaining thereto. 

 

(g) Books of purchase and Sales as mentioned in Schedule-8 and Schedule -9. 

 

(2) Notwithstanding anything contained in Sub-rule (1), the Department may so prescribe as 

to require a registered person to maintain only any of the records mentioned in the said Sub-

rule for trade or business of any special type. 
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(3) A registered person may, with the permission of the Department, maintain the records 

required to be maintained under these Rules by using computers or another similar mechanical 

system or the method as prescribed by the Department. 

(4) The Tax Officer may, at any time during business hours, inspect the records maintained by 

the registered person under these Rules. 

 

Explanation: "Business hours" for purposes of these Rule, means the period between the time 

of opening and closing of the transaction except on public holidays. 

 

(5) The registered person has to get printed and provide, at this own cost, such details and 

documents pertaining to the records as may be required by the Tax Officer in the course of 

examining the records pursuant to Sub-rule (4). 

 

(6) It shall be the duty of the registered person to provide the employee required for assisting 

the Tax Officer in examining the records pursuant to Sub-rule (4). 

 

(7) The registered person has to retain safely the records maintained pursuant to this Rule for 

up to Six years. 

 

(24) Details of the goods distributed as samples or received without cost:  

 

The registered person has to maintained the following details related with the transaction, 

in addition to the records as mentioned in Rule 23: - 

 

(a) Details of the goods distributed as samples for promotion of business. 

 

(b) Details of the goods received free of cost. 
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(25) Provision relating to certification of purchase and sale account: 

 

In certifying the purchase and sale account by the Tax Officer pursuant to Sub-section (3) 

of Section 16 of the Act, he has to certify it as follows:- 

 

(a) If the tax-payer makes an application to the office for certification 

of the purchase and sale account, 

 

(b) During tax inspection or examination period, 

 

(c) During inspection period. 

 

Provided that where an approval for issuing computer generated invoice has been taken and 

such taxpayer computer system generates sales account in such case sale account is not 

required to be certified. 
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Chapter - 6 

 

Tax Return and Collection 

 

(26) Tax Return for the Period to be submitted: 

 

(1) A registered person has to submit a tax return for the tax period of one month 

as per Bikram Era to the concerned Tax Officer in the format as referred to in 

Schedule-10 within Twenty-Five days from the date of expiration of that 

period. 

 

But the taxpayer having taxable transaction of rupees Two million but not 

more than Ten million during previous twelve months shall submit tax return 

within 25th of shrawan, Ashwin, Mangsir, Magh, Chaitra and Jestha. 

 

(2) Notwithstanding anything contained in Sub-rule (1), if any tax-payer make an 

application to the Tax Officer to have set a separate tax period instead of the 

tax period as mentioned in Sub-rule (1) because of storing his accounts in the 

computer system, the Tax Officer may, if he deems it proper upon 

examination, set a separate tax period as per necessity in respect of such 

registered person. 

 

(3)…………………. 

 

3(a) If hotel and tourism management opts, tax department may allow a tax period 

of two months. 
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3(b) Newspaper or Newspaper publication house may submit tax return to tax 

department on quarterly basis. 

 

(4) A registered person has to submit a tax return for the tax period of less or more 

than one month as to the concerned Tax Officer in the format as referred to 

inSchedule-10 within Twenty-Five days from the date of end of that period. 

(5) In submitting the tax return for the first time, a registered person has to submit 

the tax return for the tax period considering the remaining period of the tax period 

as the tax period. 

 

 

(27) Heir or legal representative may be required to submit the 

return: 

 

If a registered person dies or because mentally or physically incapable to return the 

tax return, the period up to the previous day of his death or being physically or 

mentally incapable has to be considered as the period of supply of goods services 

by him and the Tax Officer may required his heir or legal representative to submit 

the tax return for that period. 

 

(28) To submit tax return individually or jointly:  

 

In the following circumstances, the following persons have to submit the tax return 

individually or jointly: 

 

(a) If any tax-payer becomes unable to submit the tax return or dies, his heir or 

guardian, 
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(b) If any tax-payer is a legal person, any director, executive chief or any employee 

designated by the management on behalf of such tax-payer. 

 

(c) If any tax-payer is a legal person and such legal person is liquidated or dissolved 

by the liquidator, 

 

(d) In any other circumstance except that mentioned above, such person related with 

the tax-payer as may be specified by the Tax Officer. 

 

Chapter - 7 

 

Assessment and Collection of Tax 

 

(29) Power of Tax Officer to assess tax:  

 

(1)  In the event of existence of a situation as mentioned in Sub-section (1) of 

Section 20 of the Act, the Tax Officer may, based on the grounds as referred to 

in Sub-section (2)of that Section as well as the market price or any other notice 

or information related with the transactions of which tax is to be assessed, and 

issue a tax assessment order in the format as referred to in Schedule - 12. 

 

(3) A Fifteen days’ time-limit has to be given to the concerned taxpayer to submit 

evidence in his defense against the tax assessment order issue by the Tax 

Officer pursuant to Sub-rule (1). 

 

(4) ) If the Tax Officer deems proper the evidence submitted in defence by the 

concerned tax-payer within the time-limit as referred to in Sub-rule (2), the Tax 

Officer has to assess the tax pursuant to Sub-rule(1) on that basis and issue the 
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tax assessment order, in so issuing the tax assessment order, the assessment 

order shall indicate certain additional changes required to be charged pursuant 

to Sub-sections (2) and (3) of Section19 of the Act as well as the amount of 

interest chargeable pursuant to Section 26 up to the date of issuance of the 

order. 

 

Explanation: In calculating the interest, it shall be calculated on the basis of one part of 

Twelve parts each month. 

 

(30) Tax, additional charge, and interest amount to be paid:  

 

The concerned tax-payer has to pay the amount of tax, additional fee and interest 

mentioned to in the tax assessment order issued pursuant to Rule 29, to the 

concerned Tax Office within the date mention in such order. 

 

 

(31) Procedure of sending notice of tax assessment order: 

 

(1)Notwithstanding anything contained in the prevailing law, if, in issuing the tax 

assessment order to the taxpayer pursuant to Rule 29, the Tax Officer sends it 

through telefax, telex or similar other electronic device installed at the address of 

such taxpayer or serves such order on him or his office or sends through registered 

post at his address, it shall be deemed to have been served duly. 

 

(2) If the notice of tax assessment order cannot be served pursuant to Sub-rule (1), 

the Tax Officer may inform the concerned taxpayer about it by broadcasting or 

publishing a notice of such order in the radio, television or any newspaper of 

national level. In such a 
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situation, the concerned taxpayer shall be deemed to have received such 

information. 

 

 

(32) Assessment and recovery of tax collected by unregistered person: 

 

(1) If any unregistered person collects tax, the assessment of the tax collected by 

him pursuant to Sub-section (2) of Section 15 of the Act shall be made by following 

the process as mentioned in Rule 29. 

 

(2)the tax assessed under sub-rule (1) shall be paid by the unregistered person who 

has collected the tax, within seven days from the date of issue of tax assessment 

order. 

 

(33) Method of assessment of tax of the goods already used:  

 

(1) The tax of the goods already used shall be assessed only on the balance between the 

selling price and cost price. The seller of such goods has to prepare the following 

permanent records at the time of buying or selling such goods. 

 

(A) Relating to purchase: 

 

(a) Date of purchase, 

(b) Details giving full information of the goods, 

(c) Cost price excluding tax, 

(d) Rate of tax, 

(e) Amount of tax, 

(f) Total amount paid. 
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(B) Relating to sale: 

 

(a) Date of sale, 

(b) Selling price except tax, 

(c) Difference between cost price and selling price, 

(d) Rate of tax, 

(e) Amount of tax, 

(f) Total amount received. 

 

(2) The cost price as mentioned in Sub-rule (1) shall include the price with tax. 

 

(3) If the purchase price of each of the already used goods exceeds Ten Thousand Rupees, 

separate records of purchase or sale have to be maintained. 

 

(4) If any registered person is not found to have maintained the records as mentioned in 

Sub-rules (1), (2) and (3) in a satisfactory manner, the Tax Officer may issue a written 

order imposing tax on total selling price of the goods sold by such taxpayer and require 

payment of such tax along with the next return of tax. 

 

(34)  Requirement of submission of tax return prior to making appeal: 

 

Prior to making an appeal against the tax assessment made pursuant to 

Rule 29, the taxpayer has to submit his tax return for that period to the 

concerned Tax Officer. 
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(35) Circumstance beyond control:  

 

(1) For purpose of Sub-section (4) of Section 19 of the Act, the following 

circumstance shall be deemed circumstances beyond control: 

 

(a) If the person required to pay tax becomes ill and disabled, until Seven days from 

the date of recovery. 

 

(b) If the person required to pay tax has to undergo obsequies, until Seven days 

from the date of completion of obsequies, 

 

(c) If a woman required to pay tax gives birth to a child, until Thirty-Five days from 

the date of giving birth, 

 

(d) If the person required to pay tax dies goes, mad or disappears and his heir or 

guardian makes an application within Thirty-Five days from the date of occurrence 

of such event, until Seven days from the date of receipt of such application, 

 

(e) In cases of being unable to come to the Value Added Tax Office became of the 

road being closed due to flood, landslide, ice on similar other cause, until Seven 

days from the date of opening of the road, 

 

(f) In cases where one is unable to come because of full closure of transportation 

means, until the next day of the end of such closure. 

 

(g)In case where the natural calamities like fire, earthquake arises up to thirty five 

days from the date when such calamities occurs. 
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(2) If additional time-limit has to be asked because of occurrence of circumstance 

beyond control as mentioned in Clauses (b), (c), (d), (e)and (g) of Sub-rule (1), 

recommendation of the concerned Village Development Committee or Municipality 

has also to be submitted. 

 

(3) In making request for additional time-limit because of occurrence of 

circumstance beyond control as mentioned in Clause (f) of Sub-rule (1), 

recommendation of the Village Development Committee or Municipality concerned 

with the place where the means of transportation has been haltage shall be 

submitted. 

 

(36) Time-limit to make application for remission of additional charge:  

 

(1) Application has to be made to the Director General in the format as referred to 

in Schedule - 13 within Thirty days from the date of expiration of the time-limit for 

payment of tax for remission of the additional charge pursuant to Sub-section (4) of 

Section 19 of the Act. 

 

(2) If no application is made within the time-limit as referred to in Sub-rule (1), the 

additional charge shall not be remitted. 

 

 

(37) Period of tax assessment :  

 

In counting the period as referred to in Sub-section (4) of Section 20 of the Act, in 

cases where stay order has been issued by any Court upon an application in respect 

of tax, it shall be counted by excluding the period pending decision thereof. 

(38) ……………………………………. 
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Chapter - 8 

 

Provision relating to tax deduction and tax refund 

 

(39) Tax deduction allowed:  

 

(1) Any registered person may, in the following circumstances, deduct the tax paid 

while importing or purchase of taxable goods or services in or before that month 

from the tax collected in supplying any goods or services: - 

 

(a) Where the goods or services in respect of which tax deduction has been claimed 

are directly related with the taxable business. 

 

(b) If internally purchased, where tax invoice as referred to in Rule 17 has been 

obtained. 

 

(c) If imported, where there are documents relating to import proving payment of 

tax while importing. 

 

Explanation: "Documents relating to import", for purpose of this Clause, means the 

customs declaration form, cash receipt, invoice of the goods and such other 

documents pertaining thereto as may be prescribed by the Department from time to 

time. 

 

(2) In deducting tax pursuant to this Rule, it shall be deducted for only one time. In 

so deducting tax, one has to hold the invoice or documents relating to import as at 

One year before the date of claim for such tax deduction. 
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(3) In submitting the tax return for each tax period, registered person has to pay to 

the Tax Office such amount, along with the tax return, as may remain balance from 

deducting the tax paid while purchasing or importing the goods from the tax 

collected by him while selling the goods. 

 

(4) If the amount of tax paid by a registered person in purchasing or importing 

exceeds the amount collected by him/her in selling, such excess amount may be 

deducted in other tax period. If such amount that can be so deducted in other tax 

period remains dues for a continuous period of Six months, he has to make an 

application to the Tax Officer in the format as referred to in Schedule -14 to get its 

refund in lump sum. 

 

(5) If a registered person exports more than Fifty percent of his/her total monthly 

sale carried out in any month, he has to make an application, accompanied also by 

necessary documents related with the export, to the Tax Officer in the format as 

referred to in Schedule-10 to get refund of the deductible tax which has became 

excess for that month. Upon receipt of such application the Tax Officer has to 

return the remaining tax pursuant to Rule 45. In making decision to so return the 

remaining tax, the Tax Officer has to pay attention to the following matters :- 

 

a) Where tax has been paid on purchase or import or not. 

 

b) Whether the tax return required to be submitted previously has been submitted or 

not; and if so submitted whether the claim for refund of tax is substantiated from 

such tax return of not. 
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Explanation:"Documents related with export", for purposes of this Clause, means, 

in the case of export except exchange of goods, export certificate, certificate of 

receipt of goods, payment certificate, letter of credit, certificate of origin, and such 

other documents related therewith as may be specified by the Department from time 

to time, and in the case of exchange of goods, means import declaration form 

instead of payment certificate. 

 

39(a)Tax deduction in case of losses and wastages of goods: 

 

(1) Any goods has been lost by fire, accident, wastages, stole, and etc., the 

goods are to be written off the stock or remaining goods are required to be 

sold at less than the market price, such details shall be submitted along with 

the application to inland revenue department within 30 days for the purpose 

of tax deduction. 

 

(2)Tax officer may provide a tax deduction in case of goods actually has        

been lost and wasted under sub-rule(1). 

 

(3)……………. 

 

(4)…………….. 

 

(40) Other provision relating to the deduction: 

 

(1) In case where the goods on which tax has been deducted are in stock and Tax Officer 

wishes to see or count them, the taxpayer has to let him see and count them. If, in seeing 

or counting such goods, the Tax Officer does not find such goods to have been used in 
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taxable transaction or to be kept in stock; such goods shall be deemed to have been sold at 

the prevailing market price. 

 

(2) The Tax Officer may give order to the concerned tax payer to pay the tax payable as 

the goods sold pursuant to Sub-rule (1). Such tax amount has to be paid along with the tax 

return for such month as may be specified by the Tax Officer. 

Provided that, if, in the opinion of the Tax Officer, such tax cannot be recovered if it is not 

recovered immediately, he may require the taxpayer to pay it immediately. 

 

(3) In cases where any tax payer has carried on transaction of both the taxable goods or 

services and non-taxable goods and services, such tax payer shall be entitled to deduct 

only the tax paid on purchase of import directly related with the taxable goods or services. 

 

(4) In cases where a tax payer who carries on transactions of both the taxable and non-

taxable goods and services fails to establish direct relation of the purchased or imported 

goods with the sale of the taxable goods or services pursuant to Sub-rule (3), such 

taxpayer may deduct the tax paid on purchase or import in proportion of the value of 

taxable transaction out of the total value of sale. 

 

(5) If the Tax Officer thinks that the tax as referred to in Sub-rule 4 cannot be computed 

proportionately, he may seek direction from the Department for its computation with 

another alternative method. 
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(41) Goods or services in respect whereof tax deduction not allowed: 

 

(1) For purposes of Section 17 of the Act, tax deduction shall not be allowed in the 

cases of the following goods or services:- 

 

(a) Beverage, 

 

(b) Alcohol or alcohol mixed beverage such as liquor and beer, 

 

(c) Light petroleum (petrol) fuel for motor vehicles, 

 

(d) Entertainment expenditure, 

 

(2) Tax may have deducted on the following goods in the following proportion: - 

 

(a) …………………… 

 

(b) On automobiles, Forty per cent of the cost price. 

 

(c)…………………… 

 

Explanation: "Automobiles" for purposes of Clause (b), means any of the three or 

more than three wheeled passenger motor vehicles plying on the road.  

(3) If any registered person carries on the supply of the goods as referred to in Sub-

rule (1) or (2) as his main business, it shall not prevent the deducting of tax in 

accordance with the process mentioned in these Rules. 

 

(42) Provision relating to deduction of sales tax: 
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Only the sales tax paid on the goods in the stock as follows, prior to the 

commencement of the Act can be deducted: 

 

(a) On the goods brought by the taxpayer for re-sale, 

 

(b) On the goods and services partly produced and co-produced for trade, 

 

(c) On raw materials, subsidiary raw materials and packaging goods. 

 

 

(43) Application to be made:  

 

(1) A taxpayer may file and application to the tax officer in the format mention in 

schedule 16 for credit of tax paid by the person on the person’s stock of goods at the 

time of registration. 

 

(2) In making claim for deduction of sale tax or tax pursuant to Sub-rule (1), the 

taxpayer has to submit the invoices of payment of sales tax or tax and other 

evidence, documents as well, no later than Fifteen days of his/her registration. No 

tax deduction shall be allowed pursuant to Sub-rule (1) in absence of the evidence, 

documents as mentioned in this Rule. 

 

(3) If the claim as referred to in Sub-rule (1) is amended or cancelled by the Tax 

Officer or if such tax is found to have already been deducted previously, the Tax 

Officer may take action against such tax payer under the Act and these Rules. 
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(4) If the claim as referred to in this Rule is accepted by the Tax Officer, the 

concerned taxpayer may deduct the amount pursuant to Sub-rule (4) of Rule 39. 

 

(44) Provision relating to tax deduction of the already used goods: 

 

 For purposes of Sub-section (5) of Section 17 of the Act, no tax paid on the goods 

purchased from an un-registered person out of the already used goods and, in spite 

of a registered person, on the goods included in Section 17 of the Act and already 

put into personal use shall be allowed to be deducted. 

 

(45) Provision relating to tax refund: 

 

(1) In refunding the tax, for purposes of Sub-sections (3) and (4) of Section 24 or 

Section 25 of the Act, the Tax Officer has to immediately examine the evidence 

submitted by the tax payer for tax refund and refund the tax within Thirty days from 

the date of registration. 

 

(2) If it is required to re-examine the evidence received, under section 24(3) or 25 

of the act such evidence has to be re examined promptly and tax refunded within 

fifteen days. If refund of more than Twenty Thousand Rupees has to be made, 

payment has to be made so that the amount is credited in his bank account. 

 

(3) In claiming for tax refund by an un-registered person for purposes of clauses (a), 

of Sub-section (1) of Section 25 of the Act, application has to be made directly to 

the Department for the purpose of clause (a) format referred in schedule 17 and for 

purpose of clause (b) and (c) format referred in schedule 18. 
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(46) Non-refundable: 

Duplication of any decision, order, judgment, memorandum or other documents to 

be obtained pursuant to this Act and these Rules shall not be issued if no application 

is made within Three years of the date of expiration of the account period. 

 

 

(47) Rate of interest : 

The rate of interest to be given by Government of Nepal for purposes of Sub-

section (5) of Section 24 of the Act, shall be equal to 15% per annum. Such interest 

amount shall be calculated only after Sixty days from the date of claim for refund 

pursuant to Sub-sections (3) and (4) of Section 24 of the Act. 

 

 

Chapter - 9 

 

Provision relating to import, export 

 

(48) Tax on import: 

 

 (1) Tax shall be levied on the goods to be imported into the Nepalat the rate of tax 

chargeable on the goods supplied within the Nepal. 

 

(2) In fixing the value for purposes of determining the tax on the goods and services to be 

imported, it shall be fixed by following the process as referred to in Sub-sections (5) and  

(6) of Section 12 of the Act. 

 

(3) If the value of the imported goods cannot be fixed at the time of importation, 

permission shall be given to import such goods into the Nepal only upon taking deposit in a 
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sum sufficient to cover all kinds of taxes or charges chargeable on such goods. The 

registered person shall not be allowed to deduct tax paid on such goods or services pending 

the fixation of the goods or services imported by him/her. 

 

(4) If any goods have been imported by furnishing a deposit, claim for tax deduction may 

be made only within One year of the date of fixation of the value. 

 

(49) Provision relating to temporary import:  

 

(1) Permission may be given to import the goods on condition of taking them back 

later without charging customs duty by taking deposit for the chargeable tax on 

condition of refunding the deposit after the goods or articles are taken back, on the 

basis of the estimated value fixed by the customs. 

 

(2) In the cases of the goods or articles imported provisionally subject to provisional 

import entry tax shall be levied on the duty. 

 

 

(50) Power of Director General to supervise and manage: 

 

Supervision and management of tax to be collected pursuant to Section 28 of the 

Act shall be done by the Director General. If the Director General deems it 

necessary, he/she may give order to the Tax Officer to carry out the following acts 

for purpose of monitoring in respect of the goods or services imported:- 

 

(a) To ascertain the imposition of tax in proper and adequate manner by taking 

samples of the goods or articles imported, and return the goods, of which such 

samples have been taken, to the concerned tax payer, 
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(b) To enter into, inspect, search the site, building, shop etc. related with the 

transaction and enquire the concerned person in proper time, 

 

(c) To seize, take duplicate of, inspect, remove the documents related with the 

purchases, sale or import and return the list of the removed documents and other 

documents in due time if it is deemed proper at the request of the concerned 

taxpayer. 

 

(51) Special provision of amount received on importation:  

 

(1) All the tax amount collected at the custom point for purposes of Section 24 and 

25 of the Act has to be deposited in the value-added tax fund account daily and the 

Customs Office has to send details thereof to the nearby Value Added Tax Office 

within Three days. 

 

 

(2) Such amount as order by the Department shall be refunded from the amount 

deposited in the fund as referred to in Sub-rule (1) and the remaining amount has to 

be deposited in the specified revenue accounts daily. 

 

(3) The procedure for operation of the fund, opening bank account, debiting the 

fund and depositing the revenue shall be as prescribed by the Office of the 

Comptroller General. 
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Chapter - 10 

 

Provision relating to withholding, auctioning off and searching of property 

 

(52) Provision relating to withholding of property: 

 

(1) If a taxpayer does not pay the tax, fee and interest required to be paid under the 

Act and these Rules within the time-limit as referred to in Rule 30, the Tax Officer 

shall, upon obtaining permission from the Director General as mentioned in 

Schedule-20 under Section 21 of the Act, collect the due and outstanding tax, fees, 

fine and interest. 

 

(2) In selling or auctioning the property of the tax payer for purposes of Sub-rule 

(1), it shall be done as follows:- 

 

(a) After giving the notice, to write to the concerned office to withhold the movable 

or immovable property of the taxpayer in a manner to prevent such property from 

being sold or conveyed pending payment of the tax. 

 

(b) If the Tax Officer knows that any property of the tax-payer is under protection 

of, or with any person the Tax Officer shall, subject to this Rule, give order to the 

concerned person to withhold such property. 
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(53) Provision relating to auction sale:  

 

(1) If the tax cannot be recovered even upon taking action as referred to in Rule 52, the Tax 

Office may recover the tax by auctioning off the property of the taxpayer fully or partly by 

fulfilling the following procedures:- 

 

(a) To ascertain the property to be auctioned off and publish a notice setting out that 

property and the reason for auctioning and the place and date of auction sale publicly at 

least Fifteen days in advance of the date of auction sale. 

 

 

(b) To auction off the property in witness of one representative of the Village Development 

Committee or Municipal Corporation/Sub municipal Corporation/Municipality of the place 

where the articles to be auctioned off is situated, and the taxpayer or his/her representative 

as well, as for as possible. 

 

(2) All the expenditures relating to the auction sale shall first be realized from the proceeds 

of the auction sale pursuant to Sub-rule (1) and the tax, fees, fines, and interest to be paid 

by the tax payer shall be recorded from the remaining amount; and any surplus amount 

shall be returned to the taxpayer. 

 

(3) Notwithstanding anything contained in Sub-rules (1) and (2),if, prior to auctioning off 

of the taxpayer's property, the taxpayer comes to pay all the amounts including all 

expenditures relating to auction, the tax, fee, fine and interest required to be paid by the 

taxpayer, the tax shall be collected and auction sale stopped. 

 

(4) Notwithstanding anything contained in Rule 52, if, prior to collecting the tax required to 

be paid by the taxpayer, the Tax Officer receives information that the tax payer has 
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deposited the amount in any bank or financial institution and such tax is collected, the 

remaining action shall be stopped. 

 

(5) If, tax is to be collected partly, the expenditure relating to auction sale, interest, fees, 

fine and tax amount shall be realized respectively. 

 

(54) To auction immediately: 

 

 If the period of withholding happens to be longer because of filing a petition or 

appeal in any Court in respect of the withholding of the property pursuant to Rule 

52, and it seems that the withhold property would be defaced or destroyed or 

punished, the Tax Officer has to auction such goods or articles immediately and 

debit the proceeds of the auction sales and if it is hold subsequently by the Court 

decision that the tax payer is entitled to get refund of the amount withhold, only the 

amount obtained from the action sale shall be refunded to him. The tax payer shall 

not be entitled to claim for the goods or articles. 

 

 

(55) Procedures of Search: 

 

 In searching pursuant to Clause (b) of Subsection(2) of Section 23 of the Act, the 

following procedures shall be followed:- 

 

(a) If there exists a reasonable reason to believe that it is possible to find any 

document or goods related with the subject in respect whereof search is to be done 

in any house or any other place and there is a doubt that the goods may not be 

obtained if that house or place is not searched immediately, or it is necessary to 
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examine immediately, the Tax Officer may himself search such place or house or 

get such place or house searched by other employee deputed by him. 

 

(b) The person doing search has to give a notice setting out the reason for doing 

search to the person residing at the house or place to be searched pursuant to Clause 

(a) or the owner or guardian of the house or place; and upon receipt of such notice, 

such person has to allow the person doing search to enter into such house or place. 

 

(c) If the person or owner or guardian of the house or place to be searched pursuant 

to Clause (b) does not allow the person doing search to enter into such house or 

place, the person doing search shall give notice and reasonable time to any woman 

staying in that house or place to leave from there and do search by entering into by 

opening or breaking any window, door, ventilation as per necessity. 

 

(d) In doing search pursuant to Clause (c), it has to be done in witness of at least 

one member of the concerned Village Development Committee, Municipal/Sub-

municipal Corporation/Municipality or two local persons or house owner or his one 

representative or any one person. 

 

(e) If any person to become witness under Clause (d) is not found or refuses to 

become witness, the procedure as referred to in Clause(c) shall be deemed to have 

been fulfilled after the person doing search signs indicating that remark. 

 

(f) If, in doing search pursuant to this Rule, the body of any person has to be 

searched, the body may also be searched; and if the person to be searched be a 

woman, she shall be searched by a woman. 
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(g) The details of the goods or documents obtained in doing search pursuant to this 

Rule have to be prepared and submitted to the Department within Three days. 

 

 

Chapter - 11 

 

Miscellaneous 

 

(56) In respect of the goods or services to be supplied within the Nepal:  

Government of Nepal or any organization or office owned by Government of Nepal 

or constitutional body shall, while procuring the goods or services valued at more 

than five thousand rupees within the Nepal, at one time procure such goods or 

services from a registered person only. 

 

 

(57)  In respect of diplomatic privilege: 

 For purpose of Clause (a) of Subsection (1) of Section 25 of the Act, a person with 

diplomatic privilege has to make an application, accompanied also by a receipt 

given by the Ministry of Foreign Affairs to the Department to get the refund of tax 

amount. 

 

(58) Free assistance and notice: 

 

 Government of Nepal shall provide the following assistance and notice free of 

cost:- 

 

(a) Information regarding the process required to be followed for tax 

purpose. 
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(b) Publications relating to taxpayer education. 

 

58(a) Tax helper: 

 

(1) Taxpayer may take help of experts for tax related information and advice. 

 

(2) Qualification, level of experts mentioned in sub-rule (1) shall be as per 

prescribed by the Department. 

 

(59) Pleading relating to value added tax: 

 Any case relating to tax shall be pleaded by the government attorney. 

 

(60) Format of identity card: 

The identity card of the Tax Officer shall be in the format referred to in Schedule - 

21. 

 

(61) Power to frame manuals: 

The Ministry of Finance, Government of Nepal may frame and issue necessary 

manuals  to implement the Act and these Rules. 

(62) Alteration in schedules: 

 Government of Nepal may, by a notification published in the Nepal Gazette, make 

necessary alteration in the Schedules. 

 

(63) Repeal and saving:  

 

(1) The following Rules are, hereby, repealed:- 
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(a) The Entertainment Tax Rules, 2018 (1961). 

 

(b) The Sales Tax Rules, 2024 (1967). 

 

(c) The Contract Tax Rules, 2024 (1967). 

 

2) The acts and actions done and taken under the Rules referred to in Sub-rule (1) 

be deemed to have been done and taken under these Rules. 
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Annexure– 1 
Related to sub-rule (1) and (2) of rule 3 

 Government of Nepal 
Inland Revenue Department 

Application form for Business PAN (B-PAN) 
Natural Person 

 

Inland Revenue Department/Taxpayer service Office 

……………………………………………………………. 

 

Income Tax         Value Added Tax    
Fill the place where *symbol if applicable for you.  

 

1.Details Related to Individual Firm : 
a) Form S.N  

b) Name of Firm: 

 

 

c) Details related to Registration 

               Reg.No            Date of Registration        year            Month           Date 

                 

 

                Entity & Place 

 
 

d) Transaction started Date or Starting Date : 

                                  Year                    Month                Day     

   

e) Is it new transaction or Transfer from any places?  

New                     Transfer 

 
  

Firm is Transfor from whom??Give Detail. 

 

Nepali 
English(Capital Letters) 
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PAN number of Transforer : 

         
 

Date of Transfer: 

                                  Year                    Month                Day     

   

f) Firm’s address: 

                                                                                                                            Mailing Address 

District   
M.C/S.M.C/Municipality/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   
To add more details,Use additional papers. 

 

g) Location of Warehouse :                                                                           Mailing Address 

 

District   
M.C/S.M.C/Municaplity/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   
 

*In case Warehouse taken in lease 

 

1) Name & Place of House owner 

First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  
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3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

6)  
To add more details,Use additional papers. 

 

 

h) Branch Address *                                                                                        Mailing Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   
In the case of Lease/Rent* 

 

1) Name & Place of House owner 

First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

 
To add more details,Use additional papers. 

 

2.Business Details : 
 

                              Only for office use (SITC) 
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3.Details/Estimation of Transactions  : 
 

                                                          Previous Year Transaction              Financial year 

estimation 

Total Transation Amount   
VATable Transactions   
Non VATable Transactions   
 

 

                                                       

4.Intoduction of Proprietor : 
 

 4.Intoduction of Proprietor : 

 

 

a) Individuals Name,Surname 

 

                                         First                                  Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

 

b) Date f Birth 

 Year                                                             Month                                             Day 

   
c) Gender  

Male                                                    Female                                      Others 

   
d) Nationality 

 
e) Documents of Taxpayer Introduction 

1.Type of document 2.ID.No. 3.Office & Place for 
submission 

4.Date of issue 
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f) Address  

                                                       Permanent Address                              Temporary 

Address 

District   
M.C/S.M.C/Municipality/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

g) Details of proprietor’s Family  

S.No. Relation Name,Sur 
Name 

PAN 
No. 

Occupation Identity 
No. 

Office 
& Place 
of issue 

1 Husband/Wife      
2 Father      
3 Mother      
4 Grand-Father      
5 Representatives      
 

5.Representative Person (Other than proprietor) 
 

a) Individuals Name, Surname 

 

                                         First                                  Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

 

b) Position 

c) Occupation 

d) PAN  

         
 

e) Documents of Taxpayer Introduction 

1.Type of document 2. ID.No. 3.Office & Place for 
issue 

4.Date of issue 
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f) Address  

                                                       Permanent Address                              Temporary 

Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

 

 

6.VAT Registration 
 

 

a) Registration Date  

Year                                                     Month                                          Day 

   
b) VAT Representative Person (only if the person not mention in 5) 

 

 

 

c) Individuals Name ,Surname 

 

 First                                  Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

d) Position 

 
e) Occupation 

 
f) PAN Number 
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Documents of Taxpayer Introduction 

1.Type of document 2.ID.No. 3.Office & Place for 
issue 

4.Date of issue 

    
g) Address  

                                                       Permanent Address                              Temporary 

Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   
If above mentioned details are change, I shall  inform and update to Inland Revenue 

Department within 15 days of such changes. 

Incase above mentioned details are found to be untrue,then I will be charged legally for 

such default. 

 

Applicant Name,Surname : 

             First           Middle              Last 

   

 

Application Date 

Year                     Month                Day 

   

 

Applicant’s Signeture         

 

                 Finger’s Stamp 

  
 

 

 

Right Left 
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For Office use only (Applicant not necessary) : 

 

Details Inspection & Approval: 

1) Provided PAN number 

  
2) PAN number Registration Date 

        Year                                                         Month                                         Day 

   
 

3) VAT registration applicable  Date 

             Year                                                         Month                                         Day 

   
4) VAT return filling Period 

       Monthly                                                 Two Month                           Quarterly 

   
5) Tax Officer’s USER ID (Approved) 

6) Tax officer’s Name, Surname 

          First                                               Middle                                          Last 

   
7) Signature 

 

8) Date     

         Year                                                         Month                                         Day 

   
9) Name  of Office 
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Annexure – 1 
Related to sub-rule (1) and (2) of rule 3 

Government of Nepal 
Inland Revenue Department 

Application form for Business PAN (B-PAN) 
Entity 

Inland Revenue Department/Taxpayer service Office  

……………………………………………………………. 

 

Income Tax         Value Added Tax     
Fill the place where * symbol if applicable for you.  

1.Applicant’s/Entities Details 
 

Applicant’s/Entities Name 

Nepali  
English (Capital Letters)  

 

a) Business Registration Details 

Reg.No.      Reg.Date    Year Month  Day   

      

 
 

  Office&  Location 

 
 

b) Date of Transaction started or to be start    

             Year                                                                   Month                                         Day 

   
 

 

 

2.  Address of Transactiong Place 
 

                                                                                                 Mailing Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
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Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

             In the case of Lease/Rent* 

 

1) Name & Surname of House owner 

                         First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

 
 

 

            Address of Warehouse : 

                                                                                                                            Mailing address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

            In the case of Lease/Rent of warehouse * 

 

 

 

1) Name & Surname of House owner 

                           First Name                                   Middle Name                                 Last Name 
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2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

 
 

 

                Address of Branch/Sub-Branch : 

                                                                                                                             Mailing Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

              In the case of Lease/Rant * 

 

1) Name / surname of House owner 

                            First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  
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3. Address of Contact office (Other than transactional Places) 
 

                                                                                                   Mailing address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   
In the case of Lease * 

 

 

1) Name / surname of House owner 

                            First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

 
 

4.Business Details 
 

                           Only for office use (SITC) 
     
     
     
     

 

5.Types of Business organization/Institution 
 

Private Limited  

 

Partnership Firm 
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Public Company 

 

Finance 

 

Charitable Institution 

 

Educational Institution 

 

Hospital 

 

Others 

 

 

 

6.Directing Committee, Managing Committee, Members of working Committee & Details of 
partnership : 

 

S.No Directors Name/Surname PAN Number 
   
   
   
 

Details of Partnership : 

S.No Directors Name/Surname PAN Number 
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7. Details /Estimation of Transactions 
 

                                                          Previous Year Transaction              Financial year 

Estimation 

Total Transation Amount(Including Export)   
Total VATable Transactions (Including 
Export) 

  

Total Non VATable Transactions (Including 
Export) 

  

 

8.  Maneging Director/CEO 
 

a)  Name, Surname 

                                                                           First                                  Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

 

b) Position 

 
 

c) Appointment Date 

              Year                                              Month                                         Day 

   
 

d) Mobile Number 

 
 

e) Nationality 

 
 

f) E-mail 

 
 

g) Documents of Taxpayer Details 

1. Type of document 2. ID.No. 3. Office & Place 
for Issue 

4. Date of Issue 
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h) Address  

                                                       Permanent Address                              Temporary Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

 

 

9. VAT Registration 
 

a)  Mention only if a person is other than that mentioned in number 8. 

b)  Name, Surname  

                                                                             First                           Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

 

c) Date of Appointment 

             Year                                               Month                                                  Day 

   
 

d) Position 

 
e) Telephone/Mobile number 

 
f) Nationality 

 
g) E-mail 

 
h) Documents of Taxpayer Introduction 

1. Type of document 2. ID.No. 3. Office & Place 
for issue 

4. Date of issue 
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i) Address  

                                                           Permanent address                                  Temporary Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

If above mentioned details are change,then I shall inform and update Inland Revenue Department within 

15 days of such changes.     

Incase  above mentioned details are found to be untrue,then I will be  charged legally for such default.                    

 

Applicant Name, Surname : 

             First           Middle              Last 

   

 

Application Date 

Year                     Month                Day 

   

 

Position 

 

 

Applicant’s Signeture         

 

                                                                                                                                     Company’s Stamp 
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For Office use only (Applicant not necessary) : 
 

 Inspection & Approval: 

1) Provided PAN number 

         
2) PAN number Registration Date 

                                          Year                                                         Month                                         Day 

   
 

3) VAT registration Date 

                                      Year                                                         Month                                         Day 

   
4) VAT return filling Period 

                                       Monthly                                                 Two Month                           Quarterly 

   
5) Tax Officer’s USER ID (Approved) 

 

6) Tax officer’s Name, Surname 

                                             First                                               Middle                                          Last 

   
7) Signature 

 

8) Date     

                                       Year                                                         Month                                         Day 

   
9) Office Name 
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Annexure – 1 
Related to sub-rule (1) and (2) of rule 3 

Government of Nepal 
Inland Revenue Department 

Application form for Business PAN (B-PAN) 
 For Joint Venture /Temporary PAN number 

 

Inland Revenue Department/Taxpayer service Office  

……………………………………………………………. 

 

Income Tax         Value Added Tax     
Fill the place where * symbol if applicable for you.  

1.Applicant’s/Entities Details 
 

a) Applicant’s/Entities Name 

Nepali  
English (Capital Letters)  

b) Business Registration Details 

             Reg.No.    

 
 

Reg.Date   

           Year                                 Month            Day 

   
                                   

              Office &  Location 

 
 

c) Date of Transaction started or to be start    

             Year                                                         Month                                         Day 

   
 

d) Date of Transactionended or to be completed 

  Year                                                         Month                                         Day 
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2.  Address of Transacting Place 
 

                                                                                                 Mailing Address 

District   
M.C/S.M.C/Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

In the case of Lease/Rent* 

 

1) Name & Surname of House owner 

           First Name                                   Middle Name                                 Last Name 

   
2) PAN Number  

         
3) Tel. No. 

 
4) Mob.No 

 
5) Email ID  

 
 

3. Types of Business Institution 
 

 

Joint Venture(JV)    Temporary  
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In case of Joint Venture 
 

Details of Joint Venture (to be mentioned in main serial number 1) 

S.No Details of 
Partnership/Firm/ 
Main partner 

PAN Joint Venture 
Ratio 

Telephone no. 

     
     
     
     
 

 

Business Manager /Contact person’s Detail 
 

a) Name, Surname  

                                       First                                  Middle                              Last     

Nepali    
English (Capital 
Letter) 

   

 

b) Position 

 

 

c) Date of Appointment 

                                            Year                                               Month                                                  Day 

   
 

d) Telephone/Mobile number 

 
e) Nationality 

 
f) E-mail 

 
g) Documents of Taxpayer Introduction 

1. Type of document 2. ID.No. 3. Office & Place 
for issue 

4. Date of issue 
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h) Address  

                                                           Permanent address                                  Temporary 

Address 

District   
M.C/S.M.C/ Municapility/VDC.   
Ward no.   
Tole/Marg   
House No./Block No.   
Tel no.   
Mob.no   
P.Box no   
Email/Website   
Fax no.   

If above mentioned details are change, thenI shall  inform and update to Inland Revenue 

Department within 15 days of such changes.     

Incase above mentioned details are found to be untrue, then I will be charged legally for such 

default.                    

 

Applicant Name, Surname : 

             First           Middle              Last 

   

 

Application Date 

Year                     Month                Day 

   

 

Position 

 

 

Applicant’s Signeture         

 

                                                                                                                                     

Company’s Stamp 
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For Office use only (Applicant not necessary) : 
 

Details Inspection & Approval: 

1) Provided PAN number 

  
2) PAN number Registration applicable Date 

        Year                                                         Month                                         Day 

   
 

3) VAN registration Date 

             Year                                                         Month                                         Day 

   
4) VAT return filling Period 

       Monthly                                                 Two Month                           Quarterly 

   
5) Tax Officer’s USER ID (Approved) 

6) Tax officer’s Name, Surname 

 First               Middle                                Surname 

   
7) Signeture 

 

8) Date     

         Year                                                         Month                                         Day 

   
9) Office Name 
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Annexure – 374 

Related to rule 5 
Government of Nepal 

 Inland Revenue Department    
Certificate of Registration of PAN number 

 

PAN  
         

 

Date  

Day                                          Month                                   Year 
   

 

Inland Revenue Department 

 

VAT registration Date 

          Day                                          Month                                   Year 
   

 

Taxpayers Name 

Transactions Name 

Types of Taxpayers 

Address 

Business Transactions 

                     …………………………………                                  ………………………………… 

                               Taxpayers Signature                                                Tax Officers siurgnature 

 

S.No Transactions 
Name 

Address Started Date Tax officers 
signature 

1     
2     
3     

 

       Photo 
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Annexure – 4 

Related to sub-rule (1) of rule 11 
Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
 

Business Transfer form 
 

(There are two types of clause which are required to be filled) 
 
Clause 1.  To be filled by new Taxpayer                                             Clause 2. To be filled by Existing Taxpayer 

I/ We carrying a current business on my/our own 
control on following Date. 
 

Date: 
From Whom: 

Vat return details form 1, I/ We submitted or 
already have been submitted 

   

 
 
I/We like to accept the following in case of approval 
of our request. 

 I/we submit our  tax details to Tax office 
within mentioned period including first 
VAT return 

 I/We submit the Tax details, if it is not 
provided earlier by existing owner. 

 I/We agree to pay remaining tax if it has 
not been paid by existing taxpayer before 
such transfer as well as his own stock & 
Asset too. 

  In any period, any details in the name of 
existing owner have been submitted then it 
is presumed to be submitted me/ our self. 

 Before giving VAT registration number by 
tax office, any payment made to existing 
taxpayer. I /We having a right on such 
amount shall be presumed to be completed. 

 
 
 
 
Signature: ……………………………. 
(Owner / Partnership / Director /Administrator / 
Company chief) 
 
Date :…………………………………… 
 

I/We Transfer my/Our own current business on the 
following date 

 
Date: 
To Whom: 

 
I/We are not responsible for registration after the 
mention date. I/We are not eligible for registration. 
I/We want to refund our request for registration 
voluntarily. 
I/We like to accept the following in case of approval 
of our request. 

 In case of not transfer of registration 
number, I/We have right to claim the 
amount is transfer to new owner. 

 
 Any amount paid to new owner by Tax 

office, then I/We have any rights on such 
amount shall be completed. 

 I/ we have kept  the verified stock & Assets 
including VAT in confidential manner. 
 
Rs. 

 
 
 
 
After transfer date, I/We contact Address ………… 
 
 
 
Signature: ……………………………. 
(Owner / Partnership / Director /Administrator / 
Company chief) 
 
Date: …………………………………… 
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Annexure – 5 

Related to rule 17 
Format of Tax Issuance 

 
 
 
Issuance Number:                                                                                 Transactions Date:    /    / 
Seller’s Registration number:                                                              Invoice  Issue Date:   /    / 
Seller’s Name: 
Address: 
Purchaser’s Name: 
Address: 
Purchaser’s Registration Number: 
Method of payment: Cash /Cheque / Creditor/ other 
 
S.No. Details Quantity Per Unit Total 
   Amount (Rs) Amount (Rs) 
                           Discount %  
     
  Taxable Amount   
     
           Tax %   
     
  Total   
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75Annexure – 5 a 

Related to rule 17(3) 

Format of Tax Invoice 
 
 
 
Invoice Number:                                                                                             Transactions Date:      
/   /     
Seller’s Registration number:                                                                       Invoice issue Date:   
/   / 
Seller’s Name: 
Issue Date:  
Address: 
Purchaser’s Name: 
Address: 
Purchaser’s Registration Number: 
Method of payment: Cash /Cheque / Creditor/ other 
S.No Details Quantity Per unit amount (rs) Total amount (rs) 
     

                                                                                                            Total  
                                                                                                            Discount %  
                                                                                                              Total   
 
 
 
                                                                                                                                                          Seller’s 
Signature  
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76Annexure – 5 a 

Related to rule 17(3) 

Format of Tax Invoice 
 
 
 
Name & Address of Insurer (Company) :                                                                    Invoice No : 
Insurer PAN  
Tax Bill: 
Name of Insuree : 
Seller’s name: 
Address: 
Insuree PAN  
Issue Date: 
 

Agent 
Purchaser Address: 
Purchaser’s PAN no: 
Mode of Payment: 
Mode of Payment  : Cash/ Cheque/ Draft/Other 
 
S.N.                                          Details Total amount (rs) 
 Insurance a/c No. Cover note No.   
 Endorsement  No.  Insurance Fee 
 Insurance amount Illegal work Disruption 
 Period From Transfer Fee 
   Ticket Fee 
   Taxable Amount 
   Value Added Tax 
   Total Amount 
 
For: 
Company Name: 
Signature of Approved Person: 
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77Annexure – 5 b 

Related to sub-rule (1(a)) of rule 17 

Format of Tax Issuance 
 

 
Bill No: 
Seller’s Name:                                                                            Transaction Date:       /         / 
Address:                                         Invoice Issue Date:     /        / 
Tel No:                                                                                        E-Mail: 
Fax No:                                                                                       Web-site: 
Seller’s PAN : 
 

 

Purchaser’sName: 
Address: 
Purchaser’s PAN : 
 

(In Case of VAT registration) 
 

Mode of Payment: Cash/ Cheque/ Creditor 
 
S.N. Details Result Final Consumer amount 

(Per Unit) 
Total amount(rs) 

     
     
     
     
  Total amount   
  VAT… (Discount %)   
  Net Amount   
 
 
 
 
 
 
         
          Seller’s Signature 
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Annexure – 6 
Related to rule 18 

Format ofAbbreviatedTax Invoice 
 

 

Date: 
Invoice no:                     Seller’s Name:    Address: 
Taxpayer Reg.No: 
Tax Rate %: 
 
S.No       Details      Quantity Cost Per Unit  Total amount(rs) 

     
     

 Discount   
Total amount  

 
Note: It is to be noted that above format shall not applicable for those goods & Services Paying tax more 
than five thousand rupees. 
 
        
 
 
 
 
 
 
 
 
        ……………………………. 

 Seller’s Signature 
        Name & Address 
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Annexure – 7 

Related to sub-rule (1(a)) of rule 23 

Value added Tax A/c 
 
 
 
Purchase/Import        Sales/Export 
 
Date Details Purchase Tax 

Rate 
Taxable 
amount 

Date Details Sales Tax 
Rate 

Taxable 
amount 

          

          

          

          

          

 
 
Accounting of the Above shall be conducted Monthly and are to kept Confidentially. 
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Annexure – 8 

Related to sub-rule (1(g)) of rule 23 

Purchase Book 
 
 

Taxpayers PAN No: 
         

 
 
Duration of Purchase:      Month……….Year…………… 
 
 
 

Invoice Total 
purchase 
amount 

Tax 
Discount 

    Taxable         
Purchase 

Taxable Import 

Date Bill 
No 

Supplier’
s Name 

Supplier’s 
Number 

  Amount Tax(Rs) Amount Tax(Rs) 

          
          
          
          
          
          
          
          
          
            Total amount       
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Annexure – 9 

Related to sub-rule (1(g)) of rule 23 

Sales Book 
 
 

Taxpayers PAN No: 
         

 
 
Duration of Sales:  Month……….Year…………… 
 
 

Invoice         
Total 
Sales  

              
Tax 
Discount 
on Sales 

                        
Non Taxable 
sales/Export  

Taxable Sales 
Date Bill 

No 
Buyer’s 
Name 

Buyer’s 
Number 

Amount Tax(Rs) 

         
         
         
         
         
         
         
         
         
            Total amount      
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Annexure – 10 

Related to sub-rule (1) of rule 23 

 Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
 

Details of VAT Return form 
 
 

 (Tick)  the period whichever required  
 
Tax period 
Year 
 
 
 
Monthly Jul-

Aug 
Aug-
Sept 

Sept-
Oct 

Oct-
Nov 

Nov-
Dec 

Dec-
Jan 

Jan-
Feb 

Feb-
Mar 

Mar-
Apr 

Apr-
May 

May-
Jun 

Jun-
Jul 

Two 
Month 

Jul-Sept 
 

Sept-Nov Nov-Jan Jan-Mar Mar-May May-July 

Quarterly Jul-Nov Nov-Mar Mar-July 

 
Taxpayer Reg.No: 
         

 
Name: 

 

 
Address: 
 

 
Tel No: 
 

 
Mobile No: 
 

 
In case of transaction could not took place within the period, then the below form should be 
filled by keeping zero value transaction, and transaction carrying less than one should be 
adjusted by keeping one thereof.  
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 Transaction 

amount 
Tax on Purchase 
(Cr) 

Tax  on sales 
(Dr) 

1.Sales    
1.1  Taxable sales    
1.2 Export    
1.3 Discount on 

Sales 
   

                    2.Purchase/Import    
2.1  Taxable sales    
2.2 Taxable 

Import 
   

2.3 Discount on 
Purchase 

   

2.4 Discount on 
Import 

   

                         3.Others    
3.1  Other 

adjustment 
   

4.Total     
 
5. Debit-Credit     (+ or -) 
6. Credit Balance of Previous Year 
7. Total Tax Payable Rs (5-6) 
8. Claimed refund amount 
9. Basis of claimed refund (Tick any one) 
 
  Amount not adjusted even after six months 
    
 
Regular Exporter 
  
  
Others 
    
 
10. Total Deposits Amount 
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     Voucher No. 
 

11.Details of papers used during tax period. 

 
Total purchase invoice Numbers                          
 
Credit Note Number 
 

 
Debit Note Numbers 

 
Credit Advice Numbers 
 
Debit Advice Numbers 
 
Sale bill            Total Number 
   
 
It is to be noted that above details are to be true and completed in respect thereof. 

Taxpayers (USER ID)  

 
Name/Surname 

 
Signature 

 
Position 

 
Date  

   
Telephone No. 

 
Mobile No. 
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 Only use for office 

Employee’s (USER ID)  

 
Name/Surname 

 
Signature 

 
Position 

 
 

 Approval Officer (USER ID) 

 
Name/Surname 

 
Signature 

 
Position 
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Annexure – 11 

Related to rule 12 

Governmentof Nepal 
 Ministry of Finance 

Inland Revenue Department 
 

Details of VAT Return form 
(Taxable Transaction/Transaction to be liquidated) 

Year –
Month 

1 2 3 4 5 6 7 8 9 10 11 12 

Trimester First Second Third Tick the 
month 
which is 
required 

        

 

Taxpayer Reg.No. 

         

 

Name ………………………………………………… 

Address ……………………………………… 

In case of transaction could not took place within the period, then the below form should be 
filled by keeping zero value transaction, and transaction carrying less than one should be 
adjusted by keeping one thereof.  
 
 
 Transaction 

amount 
Tax on Purchase 
(Cr) 

Tax  on sales 
(Dr) 

1.Sales    
1.1  Taxable sales    
1.2 Export    
1.3 Discount on 

Sales 
   

                    2.Purchase/Import    
2.1  Taxable sales    
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2.2 Taxable Import    
2.3 Discount on 

Purchase 
   

2.4 Discount on 
Import 

   

                         3.Others    
3.1  Other 

adjustment 
   

4.Total     
 
5. Debit-Credit     (+ or -) 
6. Credit Balance of Previous Year 
7. Total Tax Payable Rs (5-6) 
8. Claimed refund amount. 

I, ……………………….(Full Name) declare the given details are true and complete thereof. 

 

Signature ……………………………………    

 Date……………………………………   

      

Position………………………………. 

 

 For office use only 

Computer Registration       ……………………. 

Date …………………………….        Officer signature 
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Annexure – 12(a) 

Related to sub-rule 1 of rule 29 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
Initial Tax calculation Order 

 
 
Date …………………………… 
Dear ………………………….. 

1) Taxpayer Name: ……………………………….. 
2) Taxpayer Address: ………………………………. 
3) Taxpayer registration number  

        

4) Tax calculation Period: ………………………….. 
5) Section applicable for Tax Calculation: ……………………….Rules and 

Regulation…………..with related. Following Tax amount Rs.………………(In 
Words)……………only. 
 

 
In case  said amount is proved to be required unpaid or to be change, then related evidence shall be 
submitted to Tax office within fifteen days or to be submitted in Nepal Government Fund 
…………Address………………Bank/cash deposit . 
 

Reason for Tax Calculation 
 

1. Tax return details did not file within prescribed period. 
2. Submission of incomplete or untrue tax return. 
3. Submission of duplicate/Fraud tax return. 
4. Others 

 
 

6) Date …………………….Interest & fine calculated 

 

 

…………………………. 

Tax officer 

 

 

 Tax period 

S.N. Monthly/Quarterly Tax 
period 

Year Calculated 
tax 

Fine Additional 
Fee 

Interest Total 
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amount 
1         
2         
3         
4         
5         

Total     
 

Note: In case of negative figure, use bracket () 

 

 

 

 

 For office use only 

Computer Registration      …………………… 

Date …………………………….      Officer signature 
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Annexure – 12(b) 

Related to sub-rule 1 of rule 29 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
Final Tax calculation Order 

 
 
Date …………………………… 
Dear ………………………….. 

1) Taxpayer Name: ……………………………….. 
2) Taxpayer Address: ………………………………. 
3) Taxpayer registration number  

        

4) Tax calculation Period: ………………………….. 
5) Section applicable for Tax Calculation: ……………………….Rules and 

Regulation…………..with related. Following Tax amount Rs.………………(In 
Words)……………only. 
 

While verifying information or documents provided by you, following Tax amount Rs ………….. (in 
words)………only is required to be paid. The said amount shall be deposited to Nepal government fund 
within fifteen days…………… Address………………Bank/ cash deposited. Contravention to the above 
fact, Fine, additional charge and interest shall be levied. The information regarding Non compliance of 
above fact should be disclosed. 

 
 
 

Reason for Tax Calculation 
 

1. Tax return details did not file within prescribed period. 
2. Submission of incomplete or untrue tax return. 
3. Submission of duplicate/Fraud tax return. 
4. Others 

 
6) Date …………………….Interest & fine calculated 

 

 

…………………………. 

Tax officer 
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 Tax period 

S 
.No 

Monthly/Quarterly Tax 
period 

Year Calculated 
tax 

amount 

Fine Additional 
Fee 

Interest Total 

1         
2         
3         
4         
5         

Total     
 

Note: In case of negative figure, use bracket () 

 

 

 For office use only 

Computer Registration       …………………… 

Date …………………………….       Officer signature 
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Annexure – 12(c) 

Related to sub-rule 1 of rule 29 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
Special Order 

 
 
  Date of order ……………… 
  Dear …………………………. 

1) Taxpayer Name: ……………………………….. 
2) Taxpayer Address: ………………………………. 
3) Taxpayer registration number  

        

4) Fine levied Period: ………………………….. 
5) Section applicable for Fine levied: ……………………….Rules and Regulation…………..with 

related. Following Tax amount Rs .……………… (In Words)……………only. 
 
Reason for charging fine: 
 

6) Fine levied amount………………………………….. 
On receipt of an order provided to you, following fine levied shall be deposited to Nepal 
government fund within seven days amounting Rs………………….. (in words)………only is 
required to be paid. Address………………Bank/ cash deposited. Contravention to the above fact, 
Fine, additional charge and interest shall be levied. The information regarding Non compliance of 
above fact should be disclosed. 
 
   
 

................................. 
        Tax officer  

 
 For office use only 

Computer Registration      …………………… 

Date …………………………….       Officer signature  
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Annexure – 12(d) 

Related to sub-rule 1 of rule 29 

 Government of Nepal 
Ministry of Finance  

Inland Revenue Department 
Appellate notice 

 
Appellate Reg.No : 
 
                                           Office code….......Year………….. S.No…………… 
Dear…………………….. 
Inland Revenue Department 
…………………………………….. 
I/ We like to request Director General regarding appeal for revenue recovery  
 
Taxpayer Name: ……………………………………………. 
Taxpayer address: ………………………………………….. 
VAT registration number  
         

Revenue Tribunal/ VAT department reg no…………………………………….. 
Order no………………………….                          Order Date: ………………………… 
 

 
Tax period 

 
 

S.No Monthly/Quarterly Period Year Appeal Appellate 
amount 

1      
2      
3      
4      
5      
6      
                                                                     Total  
 

Signature…………………………….. 

 For office use only 

Computer Registration      …………………… 

Date …………………………….       Officer signature   
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Annexure – 12(e) 

Related to sub-rule 1 of rule 29 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
Completion of Appellate  notice 

 
Date : 

 
Appellate Reg.No:  
 

Office Code………….Year……………….S.No………………….. 
Taxpayer Name: ……………………………………………. 
Taxpayer address: ………………………………………….. 
VAT registration number  
         

 
Revenue Tribunal / VAT department registration no…………………………………….. 
Decision no………………………….    Decision Date: ………………………… 
 

 

 
Tax period  

 
 

S.No Monthly/Quarterly Period Year Appellate 
amount 

Decided 
amount (Rs) 

1      
2      
3      
4      
5      
6      
                                                                     Total  
 

Signature…………………………….. 

 For office use only 

Computer Registration      …………………… 

Date …………………………….       Officer signature   
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Annexure – 13 

Related to sub-rule 1 of rule 36 

Application for waving the fee on situation out of the control 
 
 

Taxpayer registration number         
  
 
Respected Tax Officer, 
Inland Revenue Department 
…………………………………………… 
 
In pursuant to sub-section (4) of Section 19 as per Value Added Tax act and VAT rules 2053, I have 
submitted application within a prescribed time for situation out of control. 
 

1) My…………………….Relative(Mr/Mrs)…………………….of date…………………. 

Funeral activities. 

2) I…………………….. in Maternity condition  

3) My ……………………..relative tax payable person…………………………..death / 

lunatic /Disappear 

4) While arriving at office flaud /landslide/ snow fall……………..natural disaster 

causes blockage on the way 

5) Transportation………………completely disturbed. 

 

 

                                              Time limit for application 

1. Seven days for section 1 or 3 or 4 

2. Thirty five days for section 2 

3. Succeeding day for section 5 

 

 

 

 

………………………….       ……………………. 

Applicant signature         Date 
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Annexure – 14 or 15 
Clause 50 of division 3 of Official gazette dated 2000/07/16 has been cancelled 
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Annexure – 16 

Related to sub-rule 1 of rule 43 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
 Tax deduction form 

 

Taxpayer Registration number 

         

 

In registration date, VAT of balance taxable amount and signature claiming sales tax 

return/ adjust of stock 

 

Respected Tax Officer,  

Inland Tax Department 

……………………………… 

 

Transaction Name: 

Address: 

House no: 

Ward no:       Tel. no: 

Tole:       Fax No: 

M.C//Sub-M.C /Municapility/ VDC:     E-Mail: 

District:        P.O Box: 

 

 

1) One year before the registration under VAT,  any purchase/import on such period, in 

such case only stock has been included . 

2) I have submitted the following papers. 

(a) P.P.Number, photo copy of cash receipt & invoice 

(b) For the purpose of Sales tax, Tax invoice of purchase made from registered 

seller 

(c) For the purpose of VAT,Tax  invoice of purchase made from registered buyer 

3) Details of stock : (use additional paper, if it is necessary) 

S.No Details 
of 

Quantity Rate Amount Sales 
Tax 

Invoice 
no. 

P.P.No. Remarks 
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Goods 
         
 Total        
 

4) As per  the last of the VAT return, any tax deduction or tax refund on remaining sales 

tax.(Inclusive of supporting evidences) 

 

I…………………………………with me…………………………………………of 

                                                      (Name) 

(Registration Date) 

Up to Date…………………….any tax payable on taxable goods on which Value 

Added Tax has been pain and 

 (Place of Goods) 

Sales tax payable on stock amounting Rs…………….(in words)…………..only. For 

availing tax deduction. It is to be noted above statement are true. 

 

 

 

………………………..     …………………………… 

Claimer signature     Relation with Dealer 

  Date :….. 

 

 

 For office use only 

 

      

Inland Revenue Department………………………  

Date :……………………  

 

On the basis of information, Approval of 
Tax deduction on VAT/ Sales tax 
Rs………….. 
 
 
                                   Verifying Officer 

Approval by conducting Inspection 
 
 
 
                                              Tax officer 
                                                Date: 
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Annexure – 17 

Related to sub-rule 3 of rule 45 

Government of Finance 
Ministry of Finance 

Inland Revenue Department 
 
 

Details relating to Refund of Tax Paidby Diplomatist 
 

1. Following  goods are purchase by…………………Embassy diplomatist. Amount 
prescribed under section 3 are requested for refund. 

2. Time duration for tax refund…………………….From…….to……….. 
3. Purchase Details : 

Purchaser Name Purchase 
Goods/ Services 

Invoice amount Invoice 
Number 

VAT payable 

     

Total    
 
Above mention goods and services………………..It is to be certified that, It has been 
purchased by diplomat of  Embassy and has been received by such person and amount 
Rs………….(in words)…………….refunded signature of such 
person/………………………..requested to be provided. Signature of such 
person/…………..I agreedthe payment is as per the section 25(1)(a) of VAT act 2052. 
 
 
     

For Office use only 
 

Tax refunded amount Rs. :                Cheque Dated: 
Decision Maker:      Decision time: 
Bank account number:     Cheque Deposited Bank: 
Deposited Month…………….Year…….   Tax officer Signature: 
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Annexure – 18 

Related to sub-rule 3 of rule 45 

Governmentof Nepal 
Ministry of Finance 

Inland Revenue Department 
 

Tax Refund form 

Bilateral/ Multilateral Agreement/Establishment of   Foreign entity 

 

1. Tax refunded period: From……………………to…………. 

2. Details of organization: 

a) Entity/ Program Director’s name: 

b) Address: 

c) Vision/Mission  of Entity    (If it is necessary) 

d) Contract Date:     (If it is necessary) 

e) Completion Date: 

f) Total purchase amount/ Amount as per contract      (If it is necessary) 

g) Date approved by Ministry of Finance   (If it is necessary)  

h) Involved in an Agreement  

i) Helper /Loan Number        (If it is necessary) 

 

3. Contractor: 

a) Planning related agreement  

Name and address of Contractor/ Management 

b) Contract Number: 

c) Contract starting date: 

d) Contract ended date: 

e) Taxpayer Registration number 

        
(Copy of contacted agreement are to be received) 

 

4. Goods Buyer’s Name: 

5. Supplier’s Name: 

6. Details of goods and services 

Purchase of 
goods and 
services 

Taxpayer reg. 
no. 

Invoice No. Invoice amount VAT payable 
amount 
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Use additional Paper, if necessary. 

7. Under which section of an agreement, the refund of VAT is applicable? 

8. Before filling of this form, any VAT amount found to be refunded 

S.No Entity Name Details of good Quantity Amount 
     

Above mentioned details are noted to be true. Approval of Inland revenue Department is 

required, before using mentioned goods by any person. 

 

Detailed filed by Contractor(Name):      Approvals Name: 

Signature        Signature 

Office Name, address 

For Office use only 
 
Tax refunded amount Rs. :                Cheque Dated: 
Decision Maker:      Decision time: 
Bank account number:     Cheque Deposited Bank: 
Deposited Month…………….Year…….   Tax officer Sign 
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Annexure – 19 
Clause 50 of division 3 of Official gazette dated 2000/07/16 has been cancelled 
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Annexure – 20 
Related to sub-rule 1 of rule 52 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 

Sample of Authenticate Letter to takeover 
 

 

Respected…………………………………………………………………………………

…………  

As per VAT Act,1996 of section 21 and VAT rules 1997 of rule 52, I as a Director 

General of Inland Revenue Department ……………………………..by using the right, I 

will………………………………….Taxpayer Mr .…….…………from tax/ fine/ interest 

amounting rupees …………………………………………….….will give right to recover 

such amount from this letter. 

 

Wherever might be the right of that taxpayer or property under his ownership and 

property or land under his ownership or those property or land kept under bail by any 

person for his sake with any other person and goods used for purpose of manufacturing 

and sales of taxable goods within Nepal and if appropriate to collect with other 

miscellaneous expenses and fees happened for keeping such goods or assets and sale of 

such property. you are given right to takeover and collect along with the help of assistant 

if it appropriate to collect along with charge. 

 

To complete the takeover work at any time of any house or to forcefully open the place 

within a day from the rise of the sun to set off the sun by this you are also given the 

authentication to receive the help of the police officer from this letter.  

I ………………………………have signed this authentication letter on ……………. 

(Date) of stay…….time. 

 

      Director General 

      Inland Revenue Department 
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Annexure – 21 

Related to rule 60 

Government of Nepal 
Ministry of Finance 

Inland Revenue Department 
 

Identity card of Tax Officer 
 
 
 
 

       
 
 
 

Name: 
Designation: 
Identity Card number: 
           
 
 
 
 
                                                                                                      …………………………………………… 

        General Director Signature 

 

 

 

Tax officer Photo 


